
Tickton & Routh Parish Council 

Internal Financial Control Checklist – Councillors’ Audit  

On a regular basis, at least once in each quarter, a member shall verify bank reconciliations for all accounts. The member shall sign the reconciliations and 

the original bank statements. This audit shall be reported, including any exceptions, to the Council for noting. 

Date of Check: Time Period: 
 

Checked by: Signed: 
 

 

NATWEST CURRENT ACCOUNT YES NO COMMENT 

Running total reconciles with bank statement (taking 
outstanding cheques into account) 
. 

   

Spreadsheet reconciliation against bank statement 
performed monthly. 

   

Approval of transaction is recorded in the Minutes.    

Transaction Spot Checks (no less than 10%)    

VAT has been reclaimed for the previous year.    

 

NATWEST BUSINESS RESERVE ACCOUNT YES NO COMMENT 

Running total reconciles with bank statement (taking 
outstanding cheques into account) 
. 

   

Spreadsheet reconciliation against bank statement 
performed monthly. 

   

 

 

Approved by Tickton & Routh Parish Council on 18 May 2026 (Minute Ref. 089/26 4.) 


