
                                                                                                                                                                                                                        

TICKTON & ROUTH PARISH COUNCIL    

Co-option Policy 
 
Date/Minute No. document adopted: 15 June 2026 – Minute Ref. 121/26 
Date to be reviewed: May 2027 or on change of policy 
 

 
Introduction  
This policy outlines the procedure the Council will use when filling a casual vacancy through co 
option.  
 
Notification   
If there is an insufficient number of candidates at an election the council has 35 working days 
to co-opt. If the vacancies are not filled within the timeframe, East Riding of Yorkshire Council  
may take action to fill the vacant seats.  
 
Outside of an election casual vacancies can arise for several reasons. The most common 
being resignation, disqualification, failure to attend meetings or death. A complete list can be 
found on the Electoral Commission website.  
 
As soon as a casual vacancy arises the Council will inform East Riding of Yorkshire Council. A  
notice will be issued by East Riding of Yorkshire Council.  
  
If ten electors do not call for a by-election within 14 days, the vacancy will be filled by the  
Council through co-option.  
 
Eligibility   
To be co-opted someone must be eligible to be a councillor and not disqualified. Detailed  
information about eligibility and disqualification can be found on the Electoral Commission  
website.   
 
Application  
The application process will be as follows:  
1. A timetable will be draw up of key dates. Any materials and information will be gathered  
which could support applicants or the application process.  
2. A public notice will be displayed inviting applications for the vacancy. It will clearly specify a 
closing date for applications. The notice will be displayed on the Council’s noticeboards, 
website and Community Facebook page  
3. Applicants will be provided with an application form (Appendix A) and information about the 
Council.   
4. Applicants must confirm that they are eligible to be co-opted and that they have no 
disqualifications (Appendix B).   
5. The Clerk will review the applications to ensure eligibility.  
6. All valid applications will be considered at the next suitable meeting of Council.  
 
Co-option  
Applicants will be invited to attend the meeting of Council where the co-options will be  
considered. An applicant will be given three minutes to speak before the meeting resolves to 
co-opt.  
 

https://www.electoralcommission.org.uk/guidance-returning-officers-administering-local-government-elections-england/casual-vacancies-and-elections/how-casual-vacancies-occur
https://www.electoralcommission.org.uk/guidance-candidates-parish-council-elections-england/what-you-need-know-you-stand-a-candidate/qualifications-and-disqualifications-standing-election/qualifications
https://www.electoralcommission.org.uk/guidance-candidates-parish-council-elections-england/what-you-need-know-you-stand-a-candidate/qualifications-and-disqualifications-standing-election/qualifications


To be co-opted an applicant must receive an absolute majority of votes of those present and  
voting. An absolute majority is 50% of the votes plus one. For example, where 10 people are  
voting six votes would be required.  
 
Council will consider co-option in the following way:  
 
• Where there is one applicant for one vacancy, they will be co-opted if they meet eligibility  
criteria.  
 
• If there are two applicants for one vacancy voting will take place. The applicant with the  
least votes will be removed from voting until an absolute majority is achieved.   
 
Following co-option, the successful applicant will sign the Declaration of Acceptance of 
Office.  
 
Once signed the new councillor will take their seat on the Council.  
 
The Council will inform East Riding of Yorkshire Council of the co-option.  
 
The new councillor will within 28 days, complete the ‘Register of Interests’ form and submit it 
to East Riding of Yorkshire Council.  
 
The new councillor will be provided with the Code of Conduct, induction materials and a copy  
of ‘The Good Councillor’s Guide’. They will also be informed of upcoming training 
opportunities.  
 
If an insufficient number of applications are received the process will continue until all the  
vacancies are filled. 
 
-End- 
  



Appendix A 
 

APPLICATION FORM FOR THE ROLE OF PARISH COUNCILLOR 
 

Full Name: 
 

Home Address  
 
Post Code: 
 

Telephone number:                                                        Mobile Number: 
 

Email:  
 
 
LEGAL QUALIFICATION FOR BEING A PARISH COUNCILLOR 
 
To qualify you must be able to answer ‘Yes’ to both of the following questions: 
 

• Are you a British or Commonwealth citizen or a citizen of a European Union country?           YES/NO 

• Are you 18 years of age or over?                                                                                                         YES/NO 

 
To qualify you must be able to answer ‘Yes’ to at least one of the following questions: 
 

• Are you on the Parish electoral register for the Parishes of Tickton and Routh?                        YES/NO 

• Have you lived in the Parishes of Tickton and Routh, or within 3 miles of its boundary,        

for at least a year                                                                                                                                     YES/NO                                                                                                                                                         

• Have you been the owner or tenant of land or other premises in the Parishes of Tickton  

and Routh for at least a year?                                                                                                               YES/NO                                                                                                                                          

• Have you had your principal or only place of work in the Parishes of Tickton and Routh  

for at least a year?                                                                                                                                   YES/NO                                                                                                                                                        
 
DISQUALIFICATIONS 
 
You must be able to answer ‘No’ to all of the following questions to be eligible to serve as a Councillor: 
 

• Are you the subject of a bankruptcy restriction order or interim order?                                     YES/NO 

• Have you, within the last five years, been convicted of an offence in the UK,  

the Channel Islands or the Isle of Man, which resulted in a sentence of imprisonment  
(whether suspended or not) for a period three months or more without option of a fine?    YES/NO 

• Are you disqualified by order of a court from being a member of a local authority?           YES/NO 

 
Disqualification from being elected a member is set out in Section 80 of the Local Government Act 
1972 
  



Please briefly outline why you are interested in being a Parish Councillor: 
 
 
 
 
 
 
 
 
 
 
 
 
Please tell us something about the life experience you will bring to the Council, for example, 
previous local government experience, work in the voluntary or charitable sector, business or trade 
union experience: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please tell us about the skills you feel you would bring to the Council, for example, professional 
qualifications, financial or project management expertise: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Are you prepared to undertake Parish Councillor training?       YES/NO 
 

 

 

 



Tickton & Routh Parish Council meetings generally take place on the third Monday of the month 
(except August) starting at 7.30pm.   
 
Declaration and Consent 
 
I declare that I am eligible to become a Parish Councillor in the Parishes of Tickton and Routh and I  
certify that the contents of this application form are true and correct. 
 
I consent to my details being retained if I am co-opted as a Councillor. 
 
Signed: 
 
Date: 
 
 
Please return the completed form to: 
 
Mrs Michelle Middleton 
Tickton & Routh Parish Clerk 
C/o Three Gables 
260 Hull Bridge Road 
Tickton 
HU17 9RT 
 
Email: info@ticktonandrouth.org.uk 
Mobile: 07563 155 095 

 

  

mailto:info@ticktonandrouth.org.uk


COUNCILLOR PERSON SPECIFICATION 
 
Personal Attributes 
 
• Sound knowledge and understanding of local affairs and the local community. 
• Forward thinking 
• Can bring a new skill, expertise or key local knowledge to the Council. 
 
Experience, Skills, Knowledge and Ability 
 
• Ability to listen constructively 
• A good team player 
• Ability to pick up and run with a variety of projects 
• Solid interest in local matters 
• Ability and willingness to represent the Council and their community 
• Good interpersonal skills and able to contribute opinions at meetings whilst willing to see others 
views and accept majority decisions. 
• Ability to communicate succinctly and clearly. 
• Ability and willingness to work closely with other members and to maintain good working 
relationships with all members and staff. 
• Ability and willingness to work with the Council’s partners (e.g. voluntary groups, other 
Community Councils, principal authority, charities). 
• Ability and willingness to undertake training. 
• Experience of working or being a member in a local authority or other public body 
• Experience of working with voluntary and or local community / interest groups 
• Basic knowledge of legal issues relating to parish, town and Community Councils or local authorities 
• Experience of delivering presentations 
 
 
 


